2025 - 2026 / F214GK1 - Information and Communication Technologies / Information and Communication Technologies

GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Information and Communication Technologies / Information and Communication Technologies

Ders Kodu / Course Code

F214GK1

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Bachelor Degree / Bachelor Degree

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Amaci / Purpose

Bu derste bilisim olanaklarini kullanarak kendini gelistirmek ile ilgili yeterliklerin
kazandinimasi amacglanmaktadir.

In this course, it is aimed to gain competencies related to self-development by using
informatics opportunities.

igerigi / Content

Bu derste, kisisel ve profesyonel hayat icin gerekli olacak veri ve bilgilerin elde edilmesi ve
yonetilmesini kapsayan temel bilgisayar kullanimi 6gretilecektir. Temel bilgisayar
donanimi, yaziim kavrami, bilgisayar aglari, internetin etkili kullanimi, MS Office
programlari ve ilgili uygulamalar 6gretilerek kisiye is hayatinda gerekli olan tim temel
bilgisayar becerileri verilecektir.

In this course, basic computer use will be taught, covering the acquisition and
management of data and information that will be necessary for personal and
professional life. Basic computer hardware, software concept, computer networks,
effective use of the internet, MS Office programs and related applications will be
taught and all the basic computer skills required in business life will be given.

Onerilen Diger Hususlar /
Recommended Other
Considerations

Staj Durumu / Internship Status

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Bilgi Teknolojilerine ait kavramlar tanir ve iligkilendirir.

Recognizes and relates the concepts of Information Technologies.

Bilgisayar sistemindeki donanim ve yazilim bilesenlerini ve islevlerini ayrintili olarak kavrar.

Comprehends the hardware and software components and functions in the computer system in detail.

Bir isletim sisteminin temel 6zeliklerini ayarlar ve kullanabilir.

Can set and use basic features of an operating system.

Alanina uygun internet teknolojilerini kullanabilir.

He/she can use internet technologies suitable for his/her field.

Kelime iglemci yazilimini, alanina uygun ve yeterli diizeyde kullanabilir.

Can use word processing software appropriately and adequately.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE

217




Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques

Bilisim Teknolojilerine ait temel kavramlarin tanitiimasi, bir bilgisayar

sistemindeki temel donanim ve yazilim bilesenleri, isletim sisteminin |Giris

amaglari.

Introducing the basic concepts of Information Technologies, basic

hardware and software components in a computer system, purposes |Entrance

of the operating system.

. . gretim Yont .. _—

Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques

isletim sisteminin kullanimi ve ayarlarinin temel diizeyde PSR -

L . Isletim sisteminin kullanimi

gerceklestiriimesi

Basic operation of the operating system and its settings Using the operating system

Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques

; . Internet tarayicisi, arama motorlari

Internet teknolojisi ve kavramlari :

ve elektronik posta kullanimi
Internet technology and concepts Intemet bFOWse“ search engines
and e-mail use
. . Ogretim Yont - _

Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques

Bir kelime iglemci programinin tanitiimasi ve kullanimi hakkinda temel |Kelime islemci programi ara ylzi

bilgilerin verilmesi tanitimi ve kullanimi

Giving basic information about the introduction and use of a word Word processor program interface

processing program presentation and usage

gretim YO .
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

Kelime islemci arag¢ cubuklari ve komutlari

Girig sekmesi ve kullanimi

Word processor toolbars and commands

Home tab and usage
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
. . Sayfa dlizeni, Gorlinim ve
6 Kelime islemci arag gubuklari ve komutlar Basvurular sekmeleri
Word processor toolbars and commands Page layout, Appearance, and
References tabs
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Kelime islemci arag ¢ubuklari ve komutlari Ekle sekmesindeki sekil ve cizim
araglarinin kullanimi
Word processor toolbars and commands Using the shape and drawing
tools on the Insert tab
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Elektronik tablolama yazilim
8 Ders tekrar ve Ara Sinav arayiiziinin kullanimi
- . Using the spreadsheet software
Course repetition and midterm exam interface
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
9 Bir elektronik tablolama yaziliminin tanitiimasi ve kullanimi Gl__r|§__ sgkmesh Sayfa duzen_l,
Gorinim ve Ekle sekmeleri
Introduction and use of a spreadsheet software Home tab, Page layout,
Appearance and Insert tabs
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
10 Bir elektronik tablolama yaziliminin tanitilmasi ve kullanimi Formdiller sekmesi
Introduction and use of a spreadsheet software Formulas tab
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Bir elektronik tablolama yaziliminin tanitiimasi ve kullanimi Formdiller sekmesi

Introduction and use of a spreadsheet software

Formulas tab
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Bir elektronik tablolama yaziliminin tanitilmasi ve kullanimi Veri sekmesi ve grafik olusturma
Introduction and use of a spreadsheet software Data tab and charting
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁ;LT;ri/%Zt:g;li\éz Methods On Hazirlik / Preliminary
Technigues
13 Bir elektronik tablolama yaziliminin tanitiimasi ve kullanimi Sung yazilimi ara yuzu. Tasanm,_
Gegisler ve Animasyon sekmeleri.
Presentation software interface.
Introduction and use of a spreadsheet software Design, Transitions, and
Animation tabs.
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlrt\eri/s)l'r;sgiﬁge; Methods On Hazirlik / Preliminary
Techniques
14 Bir sunu yaziliminin tanitimi ve kullanimi

Introduction and use of a presentation software
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DEGERLENDIRME / EVALUATION

. Savi/ Katki Yuzdesi /
Yanyil (Yil) Ii Etkinlikleri / Term (or Year) Learning Activities y Percentage of
Number - A
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities y Percentage of
Number o s
Contribution (%)
Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60
Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100
Degerlendirme Tipi / Evaluation Type:
iS YUKU / WORKLOADS
Siiresi | Toplam Is Yiikii
. Sayi/ (Saat) / (Saat) / Total
SR Er e e Number | Duration Work Load
(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Uygulama/Pratik / Practice 13 2.00 26.00
Derse Katilim / Attending Lectures 13 2.00 26.00
Bireysel Calisma / Self Study 13 2.00 26.00
Performans / Performance 5 2.00 10.00
Toplam / Total: 46 11.00 91.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 91.00/30.00 = 3.03 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 91.00 / 30.00 = 3.03 ~
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PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktilari / Program Ciktilari / Program Outcomes
Learning Outcomes 21112121213 (214|215 (216 (21.7 218 |2.1.9 |2.1.10|2.1.11|2.1.12

1.Bilgi Teknolojilerine ait
kavramlar tanir ve
iliskilendirir. / Recognizes and
relates the concepts of
Information Technologies.

2 .Bilgisayar sistemindeki
donanim ve yazilim
bilesenlerini ve islevlerini
ayrintil olarak kavrar. /
Comprehends the hardware
and software components and
functions in the computer
system in detail.

3.Bir isletim sisteminin temel
Ozeliklerini ayarlar ve
kullanabilir. / Can set and use
basic features of an operating
system.

4 Alanina uygun internet
teknolojilerini kullanabilir. /
He/she can use internet
technologies suitable for
his/her field.

5.Kelime islemci yazilimini,
alanina uygun ve yeterli
diizeyde kullanabilir. / Can use
word processing software
appropriately and adequately.

Katki Dlzeyi / Contribution Level : 1-Cok Diisuk / Very low, 2-Diistk / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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