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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Judicial Organization And Court Legislation / Judicial Organization And Court Legislation

Ders Kodu / Course Code

MBH215B.7

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 4.00
Haftalik Ders Saati (Kuramsal) / 2.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 0.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00
Hours For Week (Laboratory)

Dersin Verildigi Yl / Year 2

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Bu ders 6grencinin Adalet Teskilatindaki kalem mevzuatini ve iglemlerini 6grenmesini
hedefler.

Justice Organization and process the items in this course learn the legislation targets.

igerigi / Content

Yargi teskilatinin siniflandiriimasi; Yargi teskilatinin kalem islemleri ile ilgili kanuni
duzenlemeler; Dosya ve defterlere iliskin normlar; Kalemlerde yapilan yazisma bicimleri ve
islemler; Kalem personelinin gérevleri.

Classification of the judicial organization; Legal regulations regarding the clerical
operations of the judicial organization; Norms regarding files and books;
Correspondence forms and operations carried out in the clerical offices; Duties of the
clerical staff.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Hakan Albayrak, Kalem Mevzuati (Yazi isleri) Ders Kitabi, Seckin Yayincilik, 3. Baski,
Ankara 2021. )

Evren Kog/Cengiz Serhat Konuralp, Adli Yargi llk Derece Mahkemeleri ve Bolge Adliye
Mahkemesi Kalem Mevzuati, Simer Kitabevi, 2021.

Hakan Albayrak, Kalem Mevzuati (Yazi isleri) Ders Kitabi, Seckin Yayincilik, 3. Baski,
Ankara 2021. )

Evren Kog/Cengiz Serhat Konuralp, Adli Yargi llk Derece Mahkemeleri ve Bolge Adliye
Mahkemesi Kalem Mevzuati, Simer Kitabevi, 2021.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)




OGRENME GIKTILARI / LEARNING OUTCOMES

Adli teskilat iginde yer alan kalem islemlerinde kullanilan terimlere hakim olunur.

In judicial terms used in the process is dominated pen.

Adli teskilat kapsaminda 6grendigi bilgi ve deneyimle birlikte Dava agma ve dava takibi konusunda
yetkin bir bilgiye sahip olunur.

With the knowledge and experience within the scope of judicial litigation and litigation shall have a
competent knowledge.

Kalem islemlerinde yapilan islemlere hakim olunur.

Items will be dominated by transactions in process.

Adli teskilat personelleri hakkinda etik sorumluluk bilincini kazanmis olmasi ve bu anlamda avukatlarin
yaptigi islemlere hakim olunur.

judicial personnel have gained awareness about the ethical responsibilities of lawyers and the
transactions carried out in this context is dominated.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Teorik Dersler / Theoretical Uygulama Lab ?g&ﬁ;;{%:ﬁg:&i\éz Methods On Hazirlik / Preliminary
Techniques
1 Kalem Mevzuatina Giris
Legislation Introduction to the Pen
. . gretim Yont .. _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 Tark Yarg! Teskilati
Turkish Judicial Organization
. . Ogretim Yontem ve - -
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
3 Adalet Daireleri Kalem Mevzuati
Pen Justice Department Legislation
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Cumhuriyet Savciligi
Public Prosecutor's Office
. . Ogretim Yontem ve = _
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
5 Ceza Mahkemeleri Kalem Isleri
Criminal Court Pen Works
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 infaz islemleri
Enforcement Operations
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
2 Adli Sicil islemleri
Operations of Criminal Records
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Mid-term Exam
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Adli Emanet Memurlugu
Forensic Safety Officer
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ayniyat Isleri
Office Supply Works
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 icra Tetkik Mercii Islemleri

Executive Operations Research Authority
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
12 Tebligat Islemleri
Notification Procedures
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab '?glzﬁgll(rlnerils)l'gt:é?]i\rgz Methods On Hazirlik / Preliminary
Technigues
13 Yargi Harclan
Court Fees
. . Ogretim Yont - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(l?;ri/s)rgsgiﬁz Methods On Hazirlik / Preliminary
Techniques
14 Ceza infaz Kurumlari ve Tutukevleri
Prisons and Detention Houses
gretim YO .
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
15 Final
Final
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Nii)l/tlaér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
Son | S | Gaan o

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Tartigsma / Discussion 1 11.00 11.00
Soru-Yanit / Question-Answer 5 8.00 40.00
Takim/Grup Calismasi / Team/Group Work 3 6.00 18.00
Beyin Firtinasi / Brain Storming 5 1.00 5.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 5 1.00 5.00
Final Sinavi igin Bireysel Calisma / Individual Study for Final Examination 5 2.00 10.00
Toplam / Total: 40 34.00 120.00

Dersin AKTS Kredisi = Toplam g Yiikii (Saat) / 30.00 (Saat/AKTS) = 120.00/30.00 = 4.00 ~ 4.00 / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 120.00 / 30.00 = 4.00 ~ 4.00

718




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 1111211 (21.2]3.1.1 321 [33.1]332 341342

1.Adli teskilat icinde yer alan
kalem islemlerinde kullanilan
terimlere hakim olunur. / In 5 5 3 2 1 2 3 2 2
judicial terms used in the

process is dominated pen.

2.Adli teskilat kapsaminda
o6grendigi bilgi ve deneyimle
birlikte Dava agma ve dava
takibi konusunda yetkin bir
bilgiye sahip olunur. / With the 5 5 3 2 1 2 3 2 2
knowledge and experience
within the scope of judicial
litigation and litigation shall
have a competent knowledge.

3.Kalem iglemlerinde yapilan
islemlere hakim olunur. / ltems
will be dominated by
transactions in process.

4 Adli teskilat personelleri
hakkinda etik sorumluluk
bilincini kazanmis olmasi ve bu
anlamda avukatlann yaptigi
islemlere hakim olunur. /
judicial personnel have gained
awareness about the ethical
responsibilities of lawyers and
the transactions carried out in
this context is dominated.

Katki Dizeyi / Contribution Level : 1-Cok Duistk / Very low, 2-Diistik / Low, 3-Orta / Moderate, 4-Yuksek / High, 5-Cok Yiiksek / Very high
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