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GENEL TANIM / GENERAL DESCRIPTION

Ders Adi / Course Name

Legal Language And Judicial Correspondence / Legal Language And Judicial Correspondence

Ders Kodu / Course Code

MBH116B.3

Ders Tirii / Course Type

Ders Seviyesi / Course Level

Pre-Bachelor / Pre-Bachelor

Ders Akts Kredi / ECTS 3.00
Haftalik Ders Saati (Kuramsal) / 1.00
Course Hours For Week

(Theoretical)

Haftalik Uygulama Saati / Course 1.00
Hours For Week (Objected)

Haftalik Laboratuar Saati / Course 0.00

Hours For Week (Laboratory)

Dersin Verildigi Yl / Year

1

Ogretim Sistemi / Teaching System

Normal Education / Normal Education

Egitim Dili / Education Language

Turkish / Turkish

On Kosulu Olan Ders(ler) /
Precondition Courses

Yok

None

Amaci / Purpose

Hukuk kavramlarina yonelik bilgi diizeyini artirmak, mevzuat odaginda adli yazisma
usullerini 6gretmek ve temel diizeyde yazisma becerisi kazandirmaktir.

To increase the level of knowledge of legal concepts, to teach judicial correspondence
procedures with a focus on legislation, and to provide basic correspondence skills.

igerigi / Content

Bu ders kapsaminda; hukuk kavramlari, dilekge, dava dilekgesi, bilgi edinme hakki, resmi
yazi, tutanak, hukukta sireler, adli yazisma belgeleri ve adli kararlar ele alinmaktadir.

Within the scope of this course; Legal concepts, petition, petition, right to information,
official letter, minutes, deadlines in law, judicial correspondence documents and
judicial decisions are discussed.

Onerilen Diger Hususlar / Yok None
Recommended Other

Considerations

Staj Durumu / Internship Status Yok None

Kitabi / Malzemesi / Onerilen
Kaynaklar / Books / Materials /
Recommended Reading

Albayrak, A. & Albayrak Agl, Z. (2023). Adli Yazigmalar. Ankara: Seckin.

Albayrak, A. & Albayrak Agl, Z. (2023). Adli Yazismalar. Ankara: Seckin.

Ogretim Uyesi (Uyeleri) / Faculty
Member (Members)

Ogr. Gor. Fikret KARAKOG




OGRENME GIKTILARI / LEARNING OUTCOMES

Temel hukuk dizeyinde Turk yargi sistemi ve hukuk kavramlar hakkinda bilgi sahibi olmak. To have knowledge about the Turkish judicial system and legal concepts at the basic law level.
Dilekge, resmi yazi ve tutanak hazirlama becerisi kazanmak. Gaining the ability to prepare petitions, official letters and minutes.
Adli karar turlerini ve kanun yollarini agiklayabilmek. To be able to explain the types of judicial decisions and legal remedies.

HAFTALIK DERS iGERIGi / DETAILED COURSE OUTLINE
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Hafta / Week

Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
Ders icerigi ve dersin isleyisi ile ilgili genel bilgilerin agiklanmasi - e
1 Hukuk, hukuk dili ve adli yazisma Yazigma tirlerine iligkin inceleme
Explanation of general information about course content and course
operation - Review of correspondence types
Law, legal language and judicial correspondence
. . gretim Yont N _—
Teorik Dersler / Theoretical Uygulama Lab '(I:')gl:ﬁi;(?;ri/(?l'r;:cmi\rgz Methods On Hazirlik / Preliminary
Techniques
2 |Hukuk dilinin karakteristik 6zellikleri Hukuk diline iligkin kavramlari
inceleme
Characteristics of the legal language Examining concepts related to
legal language
Teorik Dersler / Theoretical Uygulama Lab ?g;ﬁiﬁ:ﬁgtsgig Methods On Hazirlik / Preliminary
Techniques
3 Resmi Yazigsmalar (1. kisim) Resmi yazi inceleme
Official Correspondence (Part 1) Official letter review
. . Ogretim Yont - _
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁill(rlgri/?rgsgig Methods On Hazirlik / Preliminary
Techniques
4 Resmi Yazigmalar (2. kisim) Resmi yazi inceleme
Official Correspondence (Part 2) Official letter review
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab Ogretim Yontem ve On Hazirlik / Preliminary

Teknikleri/Teaching Methods
Technigues

5 Resmi Yazismalar (3. kisim)

Resmi yazi érnegi hazirlama

Official Correspondence (Part 3)

Preparing an official letter sample
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
6 Dilekce Dilekge 6rnegi hazirlama
Petition Petition sample preparation
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
7 Bilgi edinme hakki ve basvurusu Bilgi edinme hakki basvuru formu
doldurma
Right to information and application F|II|n_g O.Ut the right to information
application form
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
8 Ara Sinav
Midterm Exam
gretim YO "
Teorik Dersler / Theoretical Uygulama Lab 'Cl')glzﬁmqeri/(')l'gt:cr:?\i\r,lz Methods On Hazirlik / Preliminary
Technigues
9 Hukuk yargilamalarina iligkin dilekgeler Dava dilekgesi hazirlama
Petitions regarding legal proceedings Preparation of petition
. . Ogretim Yoéntem ve x .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
10 Ceza yargilamalarina iliskin dilekgeler Sikayet dilekgesi hazirlama
Petitions regarding criminal proceedings Preparation of complaint petition
. . gretim Yont .. -
Teorik Dersler / Theoretical Uygulama Lab '?eglzﬁill(r;;ri/(?rr;aeg;i\r/\z Methods On Hazirlik / Preliminary
Techniques
11 Hukukta tutanaklar Tensip tutanagi ve durusma

tutanagi inceleme

Minutes in law

Review of the minutes of the
procedure and the hearing
minutes
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Ogretim Yontem ve

Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
. . Miizekkere ve talimat yazilarini
12 Adli yazisma belgeleri inceleme
Judicial correspondence documents .Examlnllng warrants and
instructions
. . Ogretim Yontem ve = .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
13 Hukuk mahkemelerince verilen adli kararlar HuI_(uk mahkgmelermce verilen
adli kararlar inceleme
Judicial decisions made by civil courts bRev[eyvmg judicial decisions made
y civil courts
. . Ogretim Yoéntem ve . o
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Techniques
14 Ceza mahkemelerince verilen adli kararlar Ceza mahkemelerince verilen adili
kararlari inceleme
. . . Reviewing judicial decisions made
Judicial decisions made by criminal courts by criminal courts
. . Ogretim Yontem ve .. .
Teorik Dersler / Theoretical Uygulama Lab Teknikleri/Teaching Methods On Hazirlik / Preliminary
Technigues
15 icra ve iflas hukukunda dilekgeler ve basili kagitlar Tak[p tal?b" odeme_emrl Ve icra
emri dokiimanlarini inceleme
Reviewing follow-up requests,
Petitions and printed papers in Execution and Bankruptcy law payment orders and enforcement
orders documents
. . Ogretim Yont: - .
Teorik Dersler / Theoretical Uygulama Lab Tgl:ﬁiw:eri/?rr;:(r‘}]ﬁ\rg Methods On Hazirlik / Preliminary
Techniques
16 Dénem Sonu Sinavi

Semester Final Exam
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DEGERLENDIRME / EVALUATION

Katki Yiizdesi /

Yariyil (Yil) igi Etkinlikleri / Term (or Year) Learning Activities Nii)l/tlaér Percentage of
Contribution (%)
Ara Sinav / Midterm Examination 1 100
Toplam / Total: 1 100
Basar Notuna Katki Yiizdesi / Contribution to Success Grade(%): 40
Savi/ Katki Yuzdesi /
Yanyil (Yil) Sonu Etkinlikleri / End Of Term (or Year) Learning Activities Nun¥ber Percentage of

Contribution (%)

Final Sinavi / Final Examination 1 100
Toplam / Total: 1 100
Basari Notuna Katki Yiizdesi / Contribution to Success Grade(%): 60

Etkinliklerinin Basar Notuna Katki Yiizdesi(%) Toplami / Total Percentage of Contribution (%) to Success Grade: 100

Degerlendirme Tipi / Evaluation Type:
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IS YUKU / WORKLOADS

Siiresi | Toplam Is Yiikii
- Sayi/ (Saat) / (Saat) / Total

S e et eEes Number | Duration Work Load

(Hours) (Hour)
Ara Sinav / Midterm Examination 1 1.00 1.00
Final Sinavi / Final Examination 1 2.00 2.00
Ara Sinav igin Bireysel Calisma / Individual Study for Mid term Examination 6 2.00 12.00
Final Sinavi igin Bireysel Caligsma / Individual Study for Final Examination 6 2.00 12.00
Bireysel Calisma / Self Study 12 1.00 12.00
Derse Katilim / Attending Lectures 14 2.00 28.00
Soru-Yanit/ Question-Answer 6 1.00 6.00
Uygulama/Pratik / Practice 6 1.00 6.00
Toplam / Total: 52 12.00 79.00

Dersin AKTS Kredisi = Toplam is Yiikii (Saat) / 30.00 (Saat/AKTS) = 79.00/30.00 = 2.63 ~ / Course ECTS Credit = Total Workload (Hour) / 30.00 (Hour / ECTS) = 79.00 / 30.00 = 2.63 ~

718




PROGRAM VE OGRENME CIKTISI / PROGRAM LEARNING OUTCOMES

Ogrenme Ciktllan / Program Ciktilari / Program Outcomes
Learning Outcomes 1111211 (21.2]3.1.1 321 [33.1]332 341342

1.Temel hukuk diizeyinde Turk
yargi sistemi ve hukuk
kavramlar hakkinda bilgi sahibi
olmak. / To have knowledge 2 3 3 2 2 3 1 2 2
about the Turkish judicial
system and legal concepts at
the basic law level.

2.Dilekge, resmi yazi ve
tutanak hazirlama becerisi
kazanmak. / Gaining the ability 1 3 3 2 1 2 3 2 2
to prepare petitions, official
letters and minutes.

3.Adli karar turlerini ve kanun
yollarini aciklayabilmek. / To be
able to explain the types of 1 3 3 3 1 3 1 1 2
judicial decisions and legal
remedies.

Katki Dlizeyi / Contribution Level : 1-Cok Diisilik / Very low, 2-Diisiik / Low, 3-Orta / Moderate, 4-Yiksek / High, 5-Cok Yiiksek / Very high
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